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WIPS System Overview

A 15-20 minutes to upload a A 1-2 minutes to upload a
100mb file 100MB file
Uploglds Occas_i(?”a”%’ Upload status is
timed out requiring the : :
User 10 Start bver displayed during upload
No feedback during the A Cloud architecture can
upload scale rapidly to ensure

consistent experience
during peak times

A Static reporting in WIPS

A Peak submission times
caused significant
performance issues

A ~10 hour average ) L
processing time A < 1 hour processing time



WIPS Development Timeline

A Officially launched October 1, 2016

Continuously updated to provide grantees a more secure
and user-friendly experience

A Developed using an agile methodology and
iterative release cycles

A Will continue to be optimized and fine-tuned to
erform as additional functionality is introduced in
uture releases

A Currently being updated to conform to PY 2018
reporting requirements

A No new edit checks until after PY 2017 annual
reporting is completed



How to Establish a WIPS Account

A Submit email request to: WIOA.Feedback@dol.gov

Include: name, e-mail address (will be your username), and
program/grant/state

A Temporary Password will be sent to user via e-mail

A Log in by usi_n%the link in the e-mail and temporary
password; will be prompted to change password

Please note: link is only valid for 24 hours

Usernames are case sensitive and must be entered in all
lowercase letters

A All current WIPS users have the ability to reset their _
iIndividual WIPS passwords as long as the account is active

Accounts are deactivated after 210 days of inactivity
Reactivation requires assistance from the helpdesk
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User Profile

A Users prompted to input information about themselves

A Information helps tie users together in groups and
verify the correct person is uploading files

_ & = (A1

HOME FILE UPLOAD EDIT CHECK RESULTS MY REPORTS

Workforce Integrated Performance System (WIPS)
My WIPS Profile

Click CHANGE button to update your Contact info details.

Contact Info Address Line 1
User Name acevedo.cesar@dol.gov Address line 2
First Name Cesar

City
Last Name Acevedo State
Mobile Phone ZIP Code

Office Phone

My Reports
These are the Programys) currently associated with your WIPS account. Please contact WIOA.Feedback@dol.gov to request Programys) and associated State or Grant Number(s) to be assigned to your WIPS account.

PROGRAM T STATE or GRANT NUMBER

MNational Dislocated Worker Grants District Of Columbia

wagner-Peyser District Of Columbia

WIOA Adult District Of Columbia

WIOA Dislocated Worker District Of Columbia

WIOA Youth District Of Columbia
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WIPS Walkthrough

o @ Lt a

FILEUPLOAD  EDIT CHECKRESULTS ~ MYREPORTS MY WIPS PROFILE

Ve
A U p I O ad a.n d p rO CeSS Workforce Integrated Performance System (WIPS)
W I O E t L] L] t Follow the 3 steps below to enter your Quarterly Performance Report (QPR).
Uploading Your Report Fil
data files (.txt, .csv, ) Upcaig You repori e
Select FILE UPLOAD from WIPS tab bar
.gz)
4 - Click Submit to complete report file upload
A P e rfo r I I I e d I t C h e C kS Note: Onscreen message will state if file upload succeeded. WiPS will check for errors and send email when complete. Process may take several minutes.
. . Pl Checking and Correcting Errors in Your Report File
and display detailed
I Go to Step 3 if your report had ng errors, otherwise proceed to B

»

@

Select Program Name menu and choose program

s}

Select Quarter End Date menu and choose date

o

Select Choose File to upload file

Note: Report file must be in comma-separated values (CSV) or text (TXT) format.

m

Select EDIT CHECK RESULTS from WIPS tab bar

View errors by selecting numeric hyperlinks under Total Errors and Total Duplicates

o N @ >

Edit and save report file to correct errors
Note: This step is external to WIPS.

E. ReturntoStep 1

v
/ \ G e I l e rate q u arte rly l Reviewing Your Uploaded Reports
an d a n n l I aI Select MY REPORTS from WIPS tab bar
Find recent report uploaded under Not Certified | Current Reporting Quarter section
Note: Uploaded reports for earlier quarters will display under Previous Reporting Periods section.
p e r O r I I I al l C e re p O r S D. Open report by clicking hyperlink under Status in Not Certified | Current Reporting Quarter section

Confirm accuracy of information

A

@

Select Quarterly Reports or Annual Reports

n

m

P ANl mauallibn cnnd cammct fns mncsiBansian

EMPLOYMENT AND TRAINING ADMINISTRATION
UNITED STATES DEPARTMENT OF LABOR 7



File Requirements

A Files can be uploaded using the Full PIRL or program-
specific schemas

A complete and up-to-date list of available schemas can be found

on the WIPS Resource page _
(https://doleta.gov/performance/wips/)

A Files must have the correct number of columns for the
selected upload schema

A Valid format for an uploaded file in WIPS is a comma- A
separated values textctmMml.at woD!

or gz .

A Compressed files must be comﬁressed with a program,
such as GNU Gzip (or 7-ZIP), that creates a file with ".gz"

extension

Simplychanging the extensi ongzo fwial Ic
not work
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Report Upload

A Upload and process a WIOA participant data file (.txt, .csv, .gz).
A QPRs and Annual Reports generated from submissions

A Users select the schema they are uploadln? the Target Program(s),
the end date of the reporting period, and a file to upload

Users will only be able to report for the specific programs associated with their
WIPS profile.

@ [+ % [l a sas e
HOME VKLl  EDIT CHECKRESULTS MY REPORTS MY 'WIPS PROFILE o=

Workforce Integrated Performance System (WIPS)

[+] User Messages
Click to Expand

Upload Report

Select the applicable Schema, Programys), Quarter and File to upload. Note that the size of the file uploaded must not exceed 1GB.

* Schema Name
* Quarter End Date
*ChooseaFile | pLoap _1

The asterisk ( * ) indicates o required field.

You can only upload files for programs that are associated with your user account (see your My WIPS Profile). If you need the programs associated with your WIPS account updated, please contact WIOA.Feedback@dol.gov.

CAMNCEL SUBMIT
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Edit Checks

A Summary page of each uploaded file complete with respective errors and the file ID
A Data integrity checks follow a tiered approach, identifying one level of error at a time:
Tier 1: Formatting
Tier 2: Valid Values
Tier 3: Duplicates and Logical Validations

A By selecting a file name, a user drills down to a more granular view, allowing user to view
specific errors

A “ @ HI.'. ‘ == .
HOME FILE UPLOAD EDIT CHECK RESULTS MY REPORTS MY WIPS PROFILE .

Workforce Integrated Performance System (WIPS)

[+] User Messages
Click to Expand

view Participant Individual Record Layout (ETA-9172)
Edit Check Results Overview
Click the value of Total Errors and Totol Duplicates to view the error details of the file.

Uploaded By: Acevedo, Cesar -

File ID File Name Schema Target Program(s) Quarter End Date Uploaded By Total Errors Total Duplicates Format Error File Import Date

15517-WIOAYouth-11-201842419833311-
ST " W 13172 redo, 232 0 lone 51172 5
15787 20180331, WIPS, WIOA_PIRL Youth.csv WIOA Youth VIOA Youth 331208 Acevedo, Cesar 3 Non 5/1/2018 9:59 AM EDT

\ational Disl Vork its: WIOA Adult;
15499-PIRL-11-2018424144556399- National Dislocated Worker Grants: WIOA Adult

158510 RPTQLY PIRLMaster.csv Full PIRL :nc,a Dislocated Worker; WIOA Youth; Wagner- 373172018 Acevedo, Cesar 1] 0 None 472412018 12:35 PM EDT
eyser

T Mational Disl Work t5: WIOA Adult:
13175-PIRL-10-201821218104323- ational Dislocated Worker Grants: WIOA Adu

14934 PIRL2017Q2_20180212.c5v Full PIRL :ﬂi.:ruusiocated Worker: WIOA Youth: Wagner- 12i32m7 Acevedo, Cesar 111505 0 None 4/3/2018 10:59 AM EDT

Jobs for Veterans' State Grants: National

11360-PIRL-10-201812402147680-
1360-PIRL-10-201812 690 Full PIRL Dislocated Worker Grants: WIOA Adult WIOA 12/3172017 Acevedo, Cesar 235000 706 None 3/8/2018 11:25 AM EST

BIBI A1 EA1 YIABAANN rov
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Edit Checks (cont.)

A Error summary allows users to identify their errors
A Users are able to export errors to a downloadable file

A Provides a detailed description of each specific record
experiencing an error and steps to correct it

# o E) Lt s -
HOME FILE UPLOAD EDIT OHECK RESLLTS MY REPORTS MY WIPS PROFILE ===

Workforce Integrated Performance System (WIPS)

File 1D File Name schema Target Programis) Quarter End Date Uploaded By Total Errors Total Duplicates File import Date
5787 WIDA Youth WIOA Youth 373172018 Acevedo, Cesar 232 0 S/1/2018 9:5% AM EDT
Select EXPORT ERRORS to create Excel file of error list. Then select Download Link to sove the Excel file
EXPORT ERRORS.
Edit Check Error Summary
Element No. Element Name Error Description count of Errors

- Category Of Disability AND Program Entry (WIOA) (PIRL S00) is NOT blank. 3
3 Received Training(WIOA) 54
Type of Recognized Credential (WIOK) 7
P N B IF School Status at Exit (PIRL 1812) = 1 QR 2. THEN Enrolled in Secondary Education Program at -
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ALogical validations are a type of edit check that
compare one or more PIRL element(s) and
ensure the data adhere to data integrity
requirements

A Logical validations are written as IF/THEN
statements in the following format:

IF [conditions], THEN [requirements]

ALogical validations are program specific and
only apply to records where the Target
Program and Funding Stream match the
nNAffected Progr amo
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