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LET'S GET TO WORK!

Whether you're looking for that perfect job, that perfect employ=se or

informaton on an industry or workforce, lllinoisjobLink_com is for yow.

LOOKING FOR A JOB?

Post your resume and start yowr
for the perfect career roday.

THINKING ABOUT A CAREER?

Find colleges and trai
match your carsesr g0
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Registration in lllinoisJobLink.com

 Self Registration

* Registration through
Unemployment
Insurance claim



STEP1
» Resume Overview

STEP2
» Address Book

STEP3
» Work Experience

STEP4
» Education

STEPS
» Honors and Awards

STEP 6
» Licenses and
Certifications

STEP7
» Other Information

STEP3
» Military Service

STEPY
» Commercial Driver's
License

STEP10
» References

STEP 11
» Review/Edit Selections

{2) My Home Page

NEW RESUME

Tell us about the job you'd like to find. This information will help us better match you to prospective jobs. ff you want to upload a resume you
have already created in Microsoft Word, answer all questions on this screen and use the field at the bottom of the screen to find and select the

ew

resume file to upload. Click Cancel to return to your Resumes screen.

Resume Title*

Job Title*

Relevant Work Experience*

Fducation Level

Are you willing to move to

another location for work?*

In what area would you like

to find employment?

*Indicates a required field

Your resume title is visible to employers. Each resume you add must have a uniquetitle. It should be
relevant to the type of work you are seeking. Examples Bank Teller- 3 years customer service experience,
Manufacturing Engineer- Six Sigma Black Belt/ 10 yrs. experience, Programmer/developer-B.S. Computer
Science Graduate.

Enter the title of the job you want, such as Accountant, Fast Food Cook, Interior Painter, Administrative
Assistant, etc. We recommend that the job title be based on your experience and training. The job title will
be used fo create the headline for your resume.

years and months

Enter the total number of years and months of your work experience that are relevant to the work you are
seeking. The months must be less than twelve. If you have nothing to enter in either or both fields, enter
zen0,

Please Select -

Please Select v

This address will be used for job matching, If the location of your primary work search s elsewhere, enter

that complete address. Your resume will display to employers that conduct resume searches for your
designated area and that are within the one-way commuting distance you set. This is for job-matching

Resume Page

e Tell us about the job
you’'d like to find!

e Select Job Title



Resumes in lllinoisJobLink.com

* Building your
resume in
lllinoisJobLink.com
is a simple 11 step
process



Work Experience / Education

Your talents have been saved.

YOUR PRIMARY TALENTS FOR FITNESS MANAGER

Select the talents that you would like to include on the resume you are creating. We suggest that you select no more than five that are most
relevant. When finished, click Save and Continue.

¥ Manage or oversee fitness or recreation facilities, ensuring safe and clean facilities and equipment.
[ provide individual support or counseling in general wellness or nutrition.
] Supervise fitness or wellness specialists, such as fitness instructors, nutritionists, or health educators.

M conduct needs assessments or surveys to determine interest in, or satisfaction with, wellness and fitness programs, events, or
services.

¥ Develop or coordinate fithness and wellness programs or services.
O Prepare or implement budgets and strategic. operational. purchasing. or maintenance plans.
M Track cost-containment strategies and programs to evaluate effectiveness.

[J maintain wellness- and fitness-related schedules, records, or reports.



Resume Review / Preview

Resume was successfully updated.

RESUME REVIEW

Here are some suggestions that we think will improve your resume.

+ Itis recommended that you include at least one education experience on your resume.
+ The dates of your work experiences overlap. Make the necessary corrections or proceed.

+ This resume has a job type that is not found in your work experience items. Click here to add the tools and talents for this
job to your skills list.

Go back and revise my resume Proceed anyway

* Suggestions to improve resume



My Resume Page / Searching for Jobs

MY RESUMES

» Here you can manage your resumes or click Create Another Resume o start building a resume or to upload one you have created in
Microsoft Word. To update your job preferences related to an existing resume, dick the resume tide.

= Click Edit Selections to view or edit the information that will be induded on your resume. To finish an incomplete resume, dlick the resume
title to add your job search preferences; then dick Incomplete to add more detail or select the information that will be induded on the
resume.

= You can create az mMany resumes as you want new rezumes will be added to this page. You will be able to edit. print or save a copy of your
resume to your computer.

= (lick the Expires date link for a resume to make it active, inactive or to set the number of days it will remain active. To replace an uploaded

rezume. click Upload.

Click View Options for links to edit your job preferences or to search for jobs matching the work wanted on your resume or to delete the

resume.
» Toprint a resume, click the resume title, then click the Preview Resume link at the top of the sidebar on the left side of the Resume
Orverview page. On the Resume Preview page, dlick the Print/Download PDF link to view the resume in PDF format and use the Adobe print

icon to print the resume.

* maintenance
Created: 2014-04-09 | Updated: 2017-10-20 | Expires: 2017-11-09 View Options

Selections: Upload | Views: 0 "

» Salsa Dance Instructor
Created: 2017-10-04 | Updated: 2017-10-20 | Expires: 2018-01-18 View Options
Selections: Edit Selections | Views: 0 g

» Child Care Center Administrator
Created: 2017-10-04 | Updated: 2017-10-05 | Expires: 2018-01-03 View Options

Selections: Edit Selections | Views: 0 g

» Hurmman Resources Director
Created: 2017-10-04 | Updated: 2017-10-20 | Expires: 2018-01-18 View Options
Selections: Edit Selections | Views: 0 g

Manage your resumes



Job Search in lllinoisJobLink.com

REFINE SEARCH

Wagzs

Job Location - State
County

Industry

On The Job Training
Company

Green

Federal Contractor
Driving Required
STEM Discipline
License Type
Intermship Externship
Source

Date Posted
Apprenticeship

Last Updae

{a} My Home Page

. Upcoming Events
Q Job Search

E My Saved Searches
. Iy Resumes

B v Saved Jobs

I v Skills List

@ ¥ork Search Record

JOB SEARCH

Enter your search criteria into the boxes below, then click the search icon or press enter. In the Whaot boo, you can type the job title, keywaords,
or job posting number. In the Where box, enter a city, state or zip code. In the Within box enter the number of miles around the location
entered. If either the Where or Within boxes are going to be used, then both boxes are required. To narrow your search results, use the "Refine
Search” filters on the left by selecting a category. The number next to each filter indicates the number of results currently in the system using
that filter, plus your current search criteria. If zero jobs meet the criteria, the filter will not display for selection. Results do net include
indeed.com jobs. To search indeed.com jobs, click *5earch Other Job Banks" at the right. Filters can be removed by selecting the link you want to

remove in the “Filtered By™ section. Searches can be =aved by entering a unigue name in the Label field and selecting the “5awve search as~
buttan.

SEARCH OTHER OB BANKS

* Indicates a reqguired field

job should be...
What Business Manager Where E1805 Within &0 Miles
L Ll b L) : AL n J ~ - L W (= RR L wWORE N VI
FILTERED BY = EDUCATIOM LEVEL: BACHELOR'S DEGREE = CITY: BLOOMINGTOH = WORK TYPE: FULL TIME
Label * Business Manager % Show Saved Job Searches

1 - 10 of 54 matches in 0.025 seconds Results sorted by relevance

Searching near Peoria, lllinois

Business Banking Relationship Manager lll - Bloomington Main Full Time) (5264707) Last Updated: 2017-10-03

Employer: Commerce Bank Location: Sloomington, IL

WO T Deerimme e Dmmleimer Mol asimemebhim Bl oo e HE Dlasenimertoe B8 aie Tl Timmat S e me

e Keyword(s)

e Refine search



Career Lattice / Career Exploration

* Information Technology
* Finance

* Manufacturing

* Restaurant Hospitality

* Gateway

* Wholesale/Retail

* Healthcare

* Human Resources.



Career Lattice / Career Exploration

*Human Resource
Career Lattice
contains 7 tracks



Career Lattice / Career Exploration

 Recruitment &
Employment
Track



Career Lattice / Career Exploration

Specific Vocational Preparation Related Experience Required - Over 2 years up to and including 4 years
Similar Jobs - Many of these occupations involve coordinating, supervising, managing, or
training others. Examples include accountants, sales managers, database administrators,
graphic designers, chemists, art directors, and cost estimators.

Related Career Lattices Benefits (Human Resources lattice)
Compensation (Human Resources lattice)
lattice)
Human Resources Information Systems (HRIS) (Human Resources la

Employee Relations (Human Resources

Recruitment & Empleyment (Human Resources lattice)
Strategic Planning (Human Resourc

tice)
Training & Development (Human Resources

Wholesale/Retail (Wholesale/Retail lattice)

Related Occupations Management Analysts
Insurance Sales Agents
Public Relations Specialists
Loan Counselors

Eligibility Interviewers, Government Programs

Fraud Examiners, Investigators and Analysts

First-Line Supervisors of Office and Administrative Support Workers
Training and Development Specialists

Human Resources Managers

Human Resources Assistants, Except Payroll and Timekeeping
Public Relations and Fundraising Managers

Tax Examiners and Collectors, and Revenue Agents

Market Research Analysts and Marketing Specialists

Brokerage Clerks

Sales Agents, Financial Services

Loan Officers

Claims Examiners, Property and Casualty Insurance

Equal Opportunity Representatives and Officers

Sales Representatives, Whaolesale and Manufacturing, Except Technical and Scientific
Products

Insurance Sales Agents



Accessing Career Lattices
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LET'S GET TO WORK!

Whether you're looking for that perfect job, that perfect employee or

information on an industry or workforce, lllingisjobLink.com is for you.
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Accessing Career Lattices

* Career Lattice
specific to
talents entered



Benefits of our Career Lattices

* Display job progression opportunities

* Better understand one’s skills and how they
interrelate to other industries, organizations,
professions and positions

* Recommends action to pursue one’s dream job and
future career choices



Contact Info & Time for Questions

Crystal Caison
lllinoisJobLink.com Program Manager
Crystal.Caison@illinois.gov

Don Ryan
lllinoisJobLink.com Statewide Trainer
Don.Ryan@Illlinois.gov
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