
 
TOP TEN Grant Writing Tips 

1. Be concise  
2. Assume the audience is not familiar with your program  

o Explain partnerships and areas of responsibility 
3. Set S.M.A.R.T. goals 

o Specific, Measurable, Attainable, Relevant, and Timely 
4. Proofread before final submission – run a spell check and have a colleague read 

over your final submission.  
o Be consistent between different sections and documents 

5. Use the Forms that are Given to You! 
o In EUNA grantees are responsible for uploading the correct document 

in the system. 
6. Don’t be afraid to ask questions. ICCB and ICSPS are here to help. 

o Be mindful of the FAQ deadline 
7. All items need to be “accounted” for; items listed in the budget need to be 

mentioned in the narrative and vice versa. 
8. Spell out all acronyms at least once (preferably the first time you use them) 
9. Don’t be afraid to be innovative! 

o Looking for new solutions to old problems 
10. Question whether activities are worth repeating, and if there are enhancements, 

explain them. New fiscal year means a NEW plan. 


